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Departure Checklist
Low/Negligible Risk Research Submission Checklist
Please submit all documentation via the ERM website
	No.
	Description

	1.
	Cover letter signed by Principal Investigator including:
· State this project is to be review under the Low Risk Pathway
· Brief description of project, including phase of study if a clinical trial
· List all sites to be approved
· List of supporting documents submitted and confirmation that they have been uploaded to ERM
	 Yes  No  N/A
	Date:
	

	2.
	HREA completed through ERM website (NB: Ensure the Low Risk Pathway has been chosen)
	 Yes  No  N/A
	Date:
	

	3.
	Parent/Guardian Information Sheets and Consent Forms (from CHQ Templates)
	 Yes  No  N/A
	Date:
	

	4.
	Child/Adolescent Information Sheet (from CHQ Templates)
	 Yes  No  N/A
	Date:
	

	5.
	Protocol
	 Yes  No  N/A
	Date:
	

	6.
	Questionnaires, advertisements, diaries, product information and any other patient facing documentation to be used in the study
	 Yes  No  N/A
	Date:
	

	7.
	Investigator’s Brochure (where applicable)
	 Yes  No  N/A
	Date:
	

	8.
	Indemnity Form consistent with Medicines Australia guidelines where appropriate
	 Yes  No  N/A
	Date:
	

	9.
	Current insurance certificate where appropriate
	 Yes  No  N/A
	Date:
	

	10.
	Letter of support from CHQ sponsor for external researchers wishing to conduct research within the hospital
	 Yes  No  N/A
	Date:
	

	11.
	Letter of approval from Director of the Department in which the research will be conducted
	 Yes  No  N/A
	Date:
	

	12.
	For student researchers working towards a higher degree, name, address and signature of supervisor must be supplied
	 Yes  No  N/A
	Date:
	

	13.
	CV for CPI and Site PIs must be uploaded with the application
	 Yes  No  N/A
	Date:
	

	14.
	Invoicing Fee Form if project is Commercially sponsored
	 Yes  No  N/A
	Date:
	

	*
	Do all documents contain version numbers, dates and page numbers?
	
	

	*
	All documents MUST be uploaded to the ERM Website.
	
	



If any queries regarding submission requirements, please contact the HREC office CHQEthics@health.qld.gov.au or 3069 7002.


ME_185181965_1
CHQ-FORM-90027 Low/Negligible Risk Research Submission Checklist v1.0 	Effective Date 17/08/2021
Page 3 of 3	Children’s Health Queensland Hospital and Health Service
image1.jpeg
Children’s Health Queensland Hospital and Health Service

Queensland
> Government





